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1. Inlroduclion/Aim

At NOFH‘I BOddCSlCH Junior SCI’}OOL we believe H’Lat regular SChOOl akkendance is

essenlial 'LJ: children are lo achieve their full Potenl’ial. We value the alfendance of all Pupils.

Missing oul on lessons leaves children vulnerable lo Faulng behind and can Put them al risk

of wider harm. There is a wide range of evidence as lo the health and wellbeing beneflfs of

school-age educalion. Research commissioned blj the Deparl’ment fFor Educalion shows

misslng school for even a daH can mean a child is less ['Lkell:l to achieve good gro,des,
which can have damoging eﬂ:ect on their life chances. As sel out in this PolicH. we will
work with families lo iclenhw the reasons for poor altendance and h‘!.j lo resolve any
dij:flculhes al the earliest opporl’unikg.

Our al’kenclance PolicH aims to g'we clear guiclance to s[’aj:f, Parenl’s, Pupils, und

gove rnors/lﬁrusfees tOI

Promote 900(1 G.He,ndonce, enabl’mg PuPil's achievemenl bH estoblishmg the
highest Possible levels of altendance and Puncfualitg.

Recognise the |<eH role of all staﬂ: in Promohng goocl altendance.

Provide a clear framework for monikormg and respondmg to Pupi[ absences, achng
earlH lo address PaHerns of absence.

| Buildlng sl’rong relahonships with J:amilles lo ensure Pupils have the suPPorl’ in Place
lo altend school.

Promole Posihve suppork sgstems and advocale mulh-agencg approaches o
'LmProve altendance.

Make Parenfs aware of their legal responsibilihes and ensure their children have

access lo the educalion lo which theg are enlifled.

We recognise thal altendance is o malter for the whole school communlfg. Our
Altendance Polch should not be viewed in isolalion; it is a strand thal runs Hmrough all
aspecfs of school imProvemenl', suPPorted bH our Pollcies on saj;eguardmg, Prevenhon
of bullH‘mg, behaviour, and inclusive [earning. This Policg also considers the Human Righfs
Act 1998, the Equality Act 2010, UN Convenlion on the Righls of the Child, and other
relevant leglslahon.
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https://www.gov.uk/government/publications/education-schooling-and-health/education-schooling-and-health-summary
https://explore-education-statistics.service.gov.uk/find-statistics/the-link-between-absence-and-attainment-at-ks2-and-ks4/2018-19

2. Legal Frameworl:

This PolicH meels the requirements of the Worklng togel’her bo merove schoal

OHendance from Hle DeParkment For Educo,hon (DJ:E) and reJ:ers to Hte DJ:Es
sl’akul’orH guidance on schoo[ attendance lparenfal reslponslloilitg measures.

Seclion 7 of the |qq6 Educahon Act stales thal Parents mus|: ensure thal children of

compulsorH school age receive eﬂ:icient J:uu-hme educalion suilable lo their age, abillfg,

and aphfude bo any speciol educalional needs H‘;eg may have, either bg regular

altendance at school or otherwise. A child is of compulsorg school age al the

beg 'Lnnlng of the lerm I:ollowing their SH‘ blrthdag. A child ceases to be of compulsorg school
age on the last Friclaﬂ in June of the school year in which H‘LGH reach the age of 6.


https://www.gov.uk/government/publications/working-together-to-improve-school-attendance
https://www.gov.uk/government/publications/working-together-to-improve-school-attendance
https://www.gov.uk/government/publications/working-together-to-improve-school-attendance
https://www.gov.uk/government/publications/working-together-to-improve-school-attendance
https://www.gov.uk/government/publications/working-together-to-improve-school-attendance
https://www.gov.uk/government/publications/working-together-to-improve-school-attendance
https://www.gov.uk/government/publications/parental-responsibility-measures-for-behaviour-and-attendance

Tl’le 9overnmenf expecks o,ll SChOOlS cmd lOCGl aul’hor‘ihes l’OI

Promote goocl oltendance and reduce absence, including Persisfcnk and
severe absence.
~ Ensure every Pupil has access o fuu—hme educalion lo which Hmeﬂ are enlitled.

Act GGFLH tO adclress PGHBI’I’IS O‘F o,bsence.

Parents are exPectecl bo perporm their legal dulfH bH ensuring their children of
compulsorlj school age who are registered al school altend regularllj.

In accordance with the Education Act 1996, we will work with Parenl’s and carers and the
Local AUH’LOFil’H to ensure that Po.renfs and carers are suPPorl'ed to secure educalion for
children of compulsorg schaol age. Where requirecl, we will formalise support and where
necessary, work with the LA lo use legal measures.

A "Parent’ is clefinecl as.

_ f\ng nalural Parenk, whether married or nof.
AnH Parenk who, alfhough not a natural Parenl’, has Parenlfal responsibllifg as
cleJ:ined in the Children Act (1989) for o child or young person.

' AnH person who, although not a nalural Parenh has care of o child or young

PC rson.

3. Roles and Responsibilihes

At North BaddesleH Junior School we believe that improving school altendance is
everHone's business. 1t is a shared responsibilitg bg govemors/trustees, all school sko,ﬂ:,
Parenfs, Puplls, the wider school communifg and mulh—agenca Partners. We aim lo alwo,Hs

work in Partnership with our Parenfs.

WOrklng toge'ﬁher tO im'prove SChOOI. ottendance.



https://www.gov.uk/government/publications/working-together-to-improve-school-attendance

Role Name Conlact delails

Senior Ml’endance Mrs Hannah Soink / Mrs 02380 4|||OO

Lead/Champion Hermaine Wilde School ogpice@northbaddesley-
P H iun.hanrsd.sch.uk "

Altendance Uﬂ:icer

Miss LucH Woolten

0238041100
SchooLodpdpice@norkhbaddesle y-

jun. hants.sch.uk

Named GOVCI‘DOI'/T FUStCCfOF

Aﬁendance

MFS RGCI’ICL NCWlfOﬂr

J—OHES

02380 411100

SchooLodpdpice@norkhbaddesle y-

jun. hants.sch.uk
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mailto:School.office@northbaddesley-jun.hants.sch.uk

The Governors of North Baddesleg Junior School recognises the importance of schaol
attendance and Promotes it through the school's ethos and across its Policies.TheH may

take an aclive role in altendance imProvement 55:

Serlng high expecfohons OJ: au leaders, sfoff, PUPLLS, and Parents S0 Hmf
children altend school every daH and are safeguarded.

Iclenhj:gmg a member of the governmg bodﬂ/trustee lo lead on altendance
malters and ensurin9 that there is a named senior manager lo lead on
altendance.

Prlorihsing atfenclance in skrakegies. such as ro,LsLng aﬂfainmenf, behavlour and
combathng bullging, sPecial educalional needs and disabilities, wellbeing, and
saj:eguarcling.

Ensur'mg school leaders J:ulj:il exPectahons and skakutorg dulies bg rLgorous[H
evaluahng the eﬂ:ecl'iveness of the schoal's alfendance Proceclures so that
consistent altendance supporf is proviclecl for all Pupils.

Ensurmg the schools altendance managemenf processes are delivered
effechvelg, and that consistent altendance suppork is Provlded for Pupils who
require it most bH Priorihsing the sfo,ﬂ: and resources needed. This includes
ensuring schools engage and work eﬂ:echvelH with the local authori[’g Schaol
Altendance Support Team and wider local Parkners and services.

Regu[arlg reviewing altendance dala, discussing, chauenglng Irends, and helping
school leaders focus improvement ej:forl’s on the individual PuPLls or cohorls who
need it most.

'Ensur’mg l‘tigh asPirahons are mainfained for all Pupils and processes for support are
adapfecl to the individual needs of Pupils inclucllng those with long lerm illnesses,
special educalional needs and disabilities, Puplls with a social worker, those
Pupils under the Virtual School and Pupils from cohorts with historicaua lower
altendance such as those elig ible for pree school meals.

Ensur"mg all school slfaﬂ: receive adequate tro,in'mg on alfendance and that

| relevant skaﬂ: have access lo opporkunihes to share and learn prom good
Prachce in other schaals.

Ensuring that altendance dala is shared with the Local Auﬂworitg or



Deparfmenk fFor Educalion in line with statul’orl:j rePorhng deadlines.

Reviewing the school's Altendance PolicH on al least an annual basis,
ensuring that the recluired resources are available fo quH 'melement the
Policg, which is Published and Publicisecl reg ular13 sothat itis easLlH accessible
to PuPLls, Parents and sl’aj:f.

The Senior Management Team Ok NOI"H’L Baddesleg ]u.nior SChOOl WL”&

'Achvelﬂ Promote the imPortance and value of good altendance o Puplls and
their Parents.

Form and maintain Posihve relo,honships with Pupils and Parents.

Ensure thal there is a whole school aPProach which reinforces goocl school
atkendance, WiH’L 900(:[ teachmg o,nd leamlng experlences, WI'.H't a whole school

culture H’IGL' CI"LCOUI”GQC all PUPL[S tO aH’end and kO OCI'LE-QVG.



Ma|<e sure au feaching and non-lfeachmg staﬂ: know the LmPorkance of good

atfendance, are consisten! in their communication with Puplls and parents, and

 receive the l’ro,ining and PrOJ:essional development H’LCH need.

Have o clear school altendance PolicH which all stoﬂ:, PuPLls and Parenlfs
understand. Monitor the melementahon and eﬂ:echveness of the Altendance

PolicH and ensure Hmat Hwe Policg is revlewecl annua“g.

'Ensure H‘LG SChOOL hCLVC OCCUFOtC, complefe deiSSiOH ancl aﬂ'endance

reglsfers and have eﬂ;echve clo,H lo d’O’H processes in Place bo J:ouow-up

absence.

| Reg ularlg monifor and analﬂse altendance and absence dala fo 'Lcleth:H Pupl}ls or

cohorts that require suppork with their alfendance and Puf eJ:fechve skrafegies in
Place.

Share 'LnJ:ormal’ion and work collaborahvelﬂ with other schadls in the area, local
authorilies, and other Parfners where @ Pupil‘s absence is af risk of becommg
Persistent or severe.

Ensure thal there is a named Senior Altendance Champion lo lead on

oltendance and allocale qu:J:Lcienk lime and resource.

'N,'kend the kermlg school alfendance supporhng meehngs with the local

aukhorifg, focuslng an H‘»ose Puplls with severe absence, moklng sure a

reg u[arlH reviewed Plan is in Place.

All staﬂ: at North Baddesleg Junior School will:
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'Achvel\Lj Promote the imPorkance and value of good oltendance lo Puplls ond

their Parents.

Form Posihve relahonships with Pupils and Parenks.

Contribule fo a whole school aPProach which reinporces good school alfendance;
with goocl teachmg and learning experlences thal encourage all Puplls lo

altend and o achieve.

'Know the importance of good aHendance, are consistent in their

communicalion with Pupi[s and Parents, and receive the l’raining and

PI"OJ:GSS'LOHCLl developmenk H‘L@H neecl.



The member of sl’aﬂ: responsible fpor attendance will work lo J:urﬂme,r develop
relahonships with j:amilies lo brlng aboul improvecl altendance. This may involve seeking

mulh-agencg suPPorl’.

North Baddesleg Junior School requesl’s Hlak Parenks:

Take o Posihve inferest in their child's work and educalional progress.

Ensure their child has regular altendance al school.
Instil the value of education and regular school altendance within the

home environmenl.

Conlact the school if their child is absent to lef them know the reason WhH and
the expecl’ed dale of refurn.

Avaid unnecessary absences; for example, bU ma|<'m9 medical and denlal

appoinfments J:OF outside OJZ SChOOl h.ourrs.
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Ask the schaol for help tf their child is experiencing cliJ:ficulhes with any aspeck of
their schoolwark or home and familH lij:e.

:[nform the schaol of any change in circumstances thal may impack on their child's
altendance.

Suppork the school bg becoming invalved in their child's educahon, Porming a
Posihve relahonship with school, and acknowledging the meortance of children
receiving the same messages prom both school and home.

Maintain eﬂ:echve roulines al home lo suPPorf good oltendance. Altend

all meehngs requesfed lo discuss altendance issues.

FurH‘ner Lnj:ormahon can be J;ound alf: Aftendance guidance Jpor Ipo,rents |

HOmPS"IiFECOUHtH CO unci[ (hants.gov.uk)

Pupils will:
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Be aware OJ: H’L@ SChOOl‘S otfendance POLI"CH ancl WI‘lGl‘L and where H’LGH are recluired
tO aftend. This will be communicaked tO H'lern b‘lj SChOOl St(l-ﬂ:. POI"@I’I[’S ancl H‘LFOLLgh H‘te

school limelable.

' SP@O'( I:O H’teir ClGSS teacher or o,noH'ler member‘ Of Staff i:ji H’lGH are

experlencmg cliﬂ:iculhes ot school or ot home, which may impack on their

aH’e ndance.

' Aﬁend Cl”. lQSSOI’IS readg tO learn, Wi.H’l the OPPFOPI”i-Olfe leo,ming l’OOl.S requesfecl and

on lime for the class.

Parents or guardians o explain an absence thal has happened or is foreseen. This
is l'o be reporl’ed via recephon ('Ln Person, email or kelephone). /\bsence
Paperwork/medical evidence for aPPointmenl's lo be e-mailed into school OJ:J:ice

Prior lo  the absence. 023804|||00/ schooLodpdpice@norfhboddesleg-

jun. hants.sch.uk

Follow the school Procedure LJ: Hmeg arrive late. This will help the school to
monilor oltendance and |<eep accurale records for the child's individual
altendance. This is also vilal for health and safetg in the event of o school

evac uahon.


https://www.hants.gov.uk/educationandlearning/behaviour-attendance-parents
https://www.hants.gov.uk/educationandlearning/behaviour-attendance-parents
https://www.hants.gov.uk/educationandlearning/behaviour-attendance-parents
https://www.hants.gov.uk/educationandlearning/behaviour-attendance-parents
https://www.hants.gov.uk/educationandlearning/behaviour-attendance-parents
https://www.hants.gov.uk/educationandlearning/behaviour-attendance-parents
mailto:school.office@northbaddesley-jun.hants.sch.uk
mailto:school.office@northbaddesley-jun.hants.sch.uk
mailto:school.office@northbaddesley-jun.hants.sch.uk

4. Cal’egorising Absence and Alftendance

When marking our reglsfers, we will oPPlH the nalional codes as oullined and regulaked

bﬂ H’le Departmenf fOr‘ Educahon guidance tO QCCUI"erlH record and report aHendance.
4" LGGVG Of AI’JSCHCG

Since September 2013, changes lo Government regulahons and guldance mean thal
Headleachers can no longer authorise leave of absence unless there are excephonal
circumstances. Generalll:], the DJ:E does nof consider a need or desire for a holiclag or other
absence for the purpose of leisure and recrealion o be an excephonal circumslance.
Leave of absence should not be gro,nfed fora Pupi[ to take part n protesk achvitg during
school hours. All absences associated with o holidalj or other absence for the purpose of
leisure and recreation cluring term lime will be marked as unauthorised within the regisl’er.
A”U Parenfs known o have removed their child from school for the sole purpose of o holidaH
or other absence for the purpose of leisure and recrealion may be referred lo the Local
f\ufhorikg and be issued with a Penalh:] notice fine or referrecl lo the Local Authorih:] lo

consider Prosecuhon.

We believe thal children need to be in school for all sessions so thal Hteg can make the most
progress PossibLe. However, we do understand thal there are limes wherea Po,renl' may
legihmafelg requesl’ leave of absence for a child due fo 'excephonal circumstances. Al
North BaddesleH Junior School, leave of absence is onlg 9ranked al the discrelion of
the Headteacher and shall not be granl’ed unless there are

'excephonal circumstances. North Boddesleﬂ Junior School will respond to all

appllcahons for leave of absence in wrihng.

13



Parents wishing o O’PPll:l for leave of absence during term time must applg in wrihng o the
Headleacher ot least a month beJ:ore the Planned leave (see /\Ppendlx ). :[J; a wrillen
recluesk fpor leave of absence is not complefed and the leave is taken without o requesk
be'mg submitted, the leave will not be considered bg the Headleacher, and it will be marked
as unaulthorised. Refrospechve requests will not be considered and Hmerej:ore will resull in

the absence being categorisec[ as unaulhorised.

A penalfg nohce requesk or a referral POT‘ PI"OSGCUhOﬂ- mOH be subml“ed kO Hme LOCG[

/\uthorita should: -

o The Parenk fails to submil a leave of absence recluest in advance of taking the
leave.
e An aPPlicahon for o leave of absence is not agreed EH the Headleacher bul is

still Laken.

e A longer Perlod is taken more Htan Hme agreed number of daﬂs.

When absence is gronted bH the Headfeacher, the Parenks will need to agree o date of relurn.
IJ: a Pupi[ J:o,ils lo refurn on the expecked dale and contacl is not received from, or made w'LH'» H‘»e
Parenfs, school will seek advice from the Local AuthorLtH. This could resultin Posslble children

misslng from educalion Procedures being inshgaked.

The 1996 Educalion Act also sets oul the circumstances in which a Pupil has not ]:ailed bo

OH:BHCJ, SCI’IOO[ regularlg and Hlerej:ore H’IG PO-I"GFL': hGS l’lOt commlﬂed an OJ:J:ence.

Y \ 4.3, b are examples of these. The J:uu list is in the Appendix 5.

42 Medicul APPoinl’menl's ancl absence due lio illness

Parents should h*H to make oppolntments oulside of school hours wherever Posslble. Where
appoinfmenfs clur‘mg school time are unavoiclable, we ask thal Parenl’ nohfies the school in
advance of the appoinkment wherever Posslble. The schools requesfs evidence of

appointments (lefter/text) to ver'LJ:H the aPPo'mfmenf. Without evlclence, the school will not
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authorise the absence. The Pupil should onlg be oul of schaol for the minimum amounk of
lime hecessary cor the appoinl’ment In most circumstances, a child should not miss a whale
claH al school for an aPPointmenf. If a Pupil must altend a medical appointmenf dur'mg
the school daH, Hueg must be collecled bH a Parent or carer and be signed oul via the
school oJ:J:ice.
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In line with Deparkment for Education guldance, Lf we do have o genuine concern aboul
the aukhenhcitg of the illness, we may ask the Parenk o Provicle medical evidence, such
as a Prescriphon, appomtment card, or other appropriate form og evidence. IJ: the school
is not sal’isJ:ied aboul the aufhenhci[’g of the illness, the absence will be recorded as

unaul’horised.

Where a child has an emerglng Paﬂem of non-attendance, we will discuss the reasons
for absence with the child's po,renf. We will invile Parenfs lo altend a support meehng as an
aPProPrlaha earlH infervenlion skrategg. As Part of this supporh we may seek consent from
Parents and the Pupil as aPProPriake lo make a referral to the School Nursing Team

and/or lo liaise with the child's health care ProJ:essionaL

Where a Pupil has o verij:ied and chronic health condihon, we will aim fo work with parents
to ensure children have access to educalion and Provide approprlake supporli in line with

Su]plporlfing Pupils with medical condilions o school and Hampshire. Policies regard’mg

suPPorhng children with health issues, Behaviour and alfendance resources for schools |

Hampshire Couan Council (hants.gov.uk). We will also consider whelher an Ind‘widual

Healthcare Plan is required.

43 PuPil Absence for Hle PurPoses O.F Reli.gious Olnservunce

North Baddesleﬂ Junior School acknowleclges the mulh-I:aikh nalure of British societg and
recognises Hmaf, on some occasions, religious feshvals may j:au outside school holidag
Periods or weekends and is recognised as such 133 a relevant religious aul’HorikH. Where
this occurs, the school will consider either aukhoris'mg the Pupil absence or making special
leave for rellgious observance. Parents are recluesfecl lo give advance notice to the school.

Norldng kogelﬁher lo imlprove schoo[ alfendance - GOVUK (www.gov.uk) page 86

ll-4- Purent truvelling fOF OCCUPOhOHOI PUFPOSCS

The Pupi[ is o mobile child and their Parenf(s) is l’rcwelling in the course of their trade or
business and the pupil is trcwelllng with them. A mobile child is a child of compulsorH school age
who has no J:ixed abode and whose Po,renl' s) is engaged in a trade or business of such

a nal’ure as tO FGClUi-I‘G erm kO Ifr‘CWle J:rom PlvO,CZ l’O Placz.
16
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TO ensure we can effechvela SLLPPOFt G” our PUPL[S, we CLS|( Hmat Parenks:

e Advise the school of their forthcoming travelling Paﬂ’erns as soon as these are

I(I"lOWﬂ o,ncl bej:ore H’teg I’LOPPGH; and

. InJ:orm the SChOO[ regarding Pr‘OPOSBd return dakes.

45 Unauthorised Absence

Absence will not be aulhorised unless Pare,nts have Provlded a sahs]:actorﬂ
exPlanqhon, cmcl Lk is uccePked as such bH Hle schocl. TI"&@ decision fo authorise
absences is al the discrelion of the Headleacher. Examples of unso,hs]:ackorﬁ

explanahons include bul are not limited fo:
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e A Pupil's/ J:amilH member's birthclag.

e Shapping por unigorms

. /\rrangemenfs or aPPoinkmenlfs for cufhng the Pupil's hair.

+  Closure of o sibing’s school for INGET (ar other) purpases.

+  An unwillingness to alfend school, or inability fo altend owing fo inadequate
personal/camily organisation.

+ A regusal o alfend school on health grounds bub where the pupil is considered well
enough fo alfend

o Absences taken without the authorisalion of the school.

5. OUI" Procedures

5| Register KeePing and Recording

The Educohon (Pupll Regiskrahon) (England) Regulahons 2006, as amended bH 20|6

reg ulahons, recluire schools fo lake an altendance regisker lwice o ClO,!.j, once ol the start of
the morning session and then again dur'mg the afkernoon session.

For the purpose of this Po[i.cH, the school defines:
“‘Absence  as:
_ Arrival ot school afl’er the regisker has closed. Not

atkending SCl‘lOOl FOF CI.I’I.H reason.

”Regular" atkendance as:

Altendance at every session the school is open lo pupils unless their absence has

been authorised.

Pupils musl arrive in school bg 8:50 on each school daH.
The register for the ]:irst session will be faken belween at 8:50 and will be kepk open unil
915 The register for the second session will be taken at |15 and will be |<ept open until 1:30.
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Regiskers are legal records, and all schools must preserve every ener in the altendance
or admission reglsker for 6 years prom the dale the dala was enlered. As the altendance
reglster is o record of the Pupils Present al the lime it was taken, the register should onlg
rouhnell:j be amended where the reason for absence cannot be established al the lime it is
taken and it is subsectuenﬂg necessary lo correct the entrg. Where amendmenls are made, all
schools must ensure the reg ister shows the orig'mal entrH, the amended entrH, the reason for
the amendment, the dale on which the amendment was made, and the name of the person

WI‘LO made H’LC amendmenk

19



On each occasion the reglsl’er is laken the aPProPrLate nalional altendance and
absence code must be entered for every Pupll (OJ: both comPulsorH and non-compulsorﬂ
schaol age) whose name is listed in the admission reglster al the lime. The codes enable
schools lo record and monilor altfendance and absence in a consistent way and are
used lo collect stalistics. The dala helps schools, local authorities, and the governmenl’
gain o 9reater undersfandlng of the deliverﬂ of educalion and the level of, and reason

_FO r, absence.

Reporhng to Parents

The school will regularlg inJ:orrn Parenfs about their child's attendance and absence levels
Parents and carers at North Baddesleg Junior School have do,ilg access lo their child's
altendance records fhrough Arbor. The school moniltors attendance J;orknighﬂg and any

coancerns are I"BPOI"kECl leough wriHen lekkers/Parent consuuahons.

52 Late Arrivul ut School

Al North Baddesleg Junior School, oll PuPLls are exPecked bo arrive on lime for every clo,H
of the school year. The school dag begins Officiallg al 850; however, children can arrive
from 8:40. All Parents should ensure their child is on sile prior bH 850. The school regisl’er will
be laken af 8:50. All Pupils arriving after this lime are required lo repork lo the main office
with their Parents, who will be expected lo sign in via the late book and Provicle a reason
for their absence. IJ: their arrival is after 850 but bej:ore G5 it will be recorded as lale - L
code (Lale bej:ore the close of regisker).

The school regisker will Oﬂ:lCiGuH close of ¢:15. All Pupils arriving on ar o.fter this time will be
marked as having an unauthorised absence for the session - U code (Lale afl’er the close
of regisfer). This is categorised as an unaulhorised absence for the session. Parents will be
contacted lo discuss any Patkems of late arrival. Repeaked arrival after the close op regisfrahon
will result in approprlate infervenlions being inshgatecl and may also resull in a PenalkH

nohce being issued or Prosecuhon.
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53 EXPGCtGd absence Procedure fOI" PGFBnl’SI

A Parenl’ has a legal responsibilitg lo ensure thal their child altends schodl regularlg. If a child
is unavoidablg absent from schaol Parenfs are expecfcd lo contact school bH l’elephone call
to the school absence line, or via the Absence Reporl’ing seclion on Parent mail app. On
the morning of the Pirsf daH of absence and on each subsequenk daH, Ldenhj:ging the reason
for absence and the expecfecl dale of refurn, If no conlact is received, then absence

Prokocols will be inshgafed.
IJ; a child is absenh the ]:ouowlng aclions will be initialed bg the school:

~ The J:Lrsf daH contact Procedures will be aclivaled for all Pupils who are nof in school
aj;fer close of reglsker al 915, and where no reason for absence is known.
IJ; there is still no conlact made from the PuPil’s Parenks, a te[ephone call home
will be made again that morning. IJ: no response can be gained, the child's named
emergency contack will be felephoned.
IJ: schaol cannat contact a Parent a home visit may be carried oul.

Schoal will kelephone home. and or the Police LJ: a PuPi[ leaves the school without

Permlssion.

In certain circu,mstances H}e school maH also:

_ Visit the home of the Pupil.
Write to the Parents of o PuP‘Ll o highllg ht altendance or Puncl’ualih:j issues. Invile
Parents lo discuss how school can support the familg lo make improvemenk.
ReJ:er lo Inclusion Supporf Service for support, guldance, and advice.
ReJ:er lo the Local Auﬂwritg for joint enquiries lo be made o eslablish the
whereabouls of the child H'mrough Inclusion Sulplpork Service (IS9) | Hamlpshlre Countg

Councll (hants.qov.uk) cmd Behaviour cmcl aHendance resgurces gor SChOO[S |

Hampshire Counk\Lj Council (hanks.gov.uk)

Rej:er to the Local Aukhorifg bo consider Lssu'mg a Penalfa nohce or lo consider

Prosecuhon when au oﬂmer inkervenhons have Fo,lled, or an unaufhorised lecwe le
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absence has been laken.
Rej:er the malter fo an appropriake external agency for mulh—agencH supporh such as
melemenhng a Familg Support Plan or consulhng with the Children's Social Care

or Hme POIJCC, w|'1ere l’here are safeg uo,rding concerns.



54 Allendance Rewards & Intervenlions

The school works in Porl’nership with Parents and carers to Promote good altendance.

Reward sHstems - as a school altendance is discussed in classrooms and as a
whole school. Class and year group altendance awards are awarded every
ho,lj: term.
Altendance is shared weeklg in Contact. The school compares the wee|<|.5 kargef
with our expectecl altendance of 97 +%.

~ Altendance concerns are shared leough conversations with Parenfs, review

meehngs and J:ormal letters.

Monitor ond AﬂOlHSC attcndance

North Baddesleg Junior School will:

Monitor and analﬂse weeklg altendance PaHerns and Irends and deliver
infervenlion and suppork ina targeked way o Pupils and Famllies. This should qo
beHond headlme aftendonce Percenfages and should loo|< at incl'wiclual Puplls,
cohorls and year groups ('mcluding their PunctualLfH) across the schaal.

Use this analgsis to Provide reg ular altendance reports lo class teachers or tulors
o J:acilitafe discussions with puplls and lo leaders (including any sPecial educalional
needs coordinalors, designated safeguarding leads and Pupil Premium leads)

Undertake J:requent individual level analljsis bo 'Lclenl'ifﬂ the PuP'L[s who need
support and focus sto,J:f efforts on cleveloping targeted aclions for those cases.
Conduct khorough analgsis of halj:—kermlg, fermla, and J:uu year dala lo Ldenhj:g
PaHerns and trends. This should include analﬂsis of Pupils and cohorls and
'Ldenhfl:]lng Patl’erns in uses of cerfain codes, dal:]s of poor altendance and where
aPProPrial’e, subjecks which have low lesson altendance.

Benchmark altendance dala (ab whole schaol, year group and cohort
level)against local, reg ional, and nalional levels to 'Ldenhj:g areas of pocus for
1mProvemenk.

Devise sPec'LJ:'Lc stralfegies to address areas Of poor altendance 'Ldenhj:'ted
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H’H‘OUS h dal'a.

Monitor in the dala the meack of school wide altendance eﬂ:orlfs, lncluding any
sPecific slfrategies implemenl'ed. The J:'md'mgs should then be used lo evaluate

approaches or an:orm ]:ufure sfro,kegles.

~ Provide dala and reports lo support the work of the board or 9overnin9 bodH and

local aul’horﬂfg when appropriake.



Al North Baddesleg Junior School we will 1nvesh9ate any Puplls who are on track fo be
Persisl’en“g absent (PA) and will not wait until altendance is below 90%.

"Persistent absenteeism (PA) as:

' Miss'mg |O°/o or more of schooling across l’he year for any reason. “Severe
absence" (SA) as.

' Miss‘mg 50% or more of schooling across the year for any reason.
55 SUPPOF‘t SHSthS

Al North Baddesleﬂ Junior School we recognise thal poor altendance can be an
indication of difficulhes ina J:amilgs life. This may be relaled to Problems al home and or in
school. Parents are encouroged bo inporm school of any diﬂ:iculhes or changes in
circumslances thal may aﬂ:ect their child’s altendance and/or behaviour in school, for
example: bereavement, divorce/separo,hon, emerglng health concerns. This will helP the

schaol idenhj:l:j any additional suPPort that may be reclulred.

We also recognise that some Puplls are more likelg to require additional suppork to altain
9ooc1 altendance. The school will implemenk o range of stral’egies lo suPPort meroved
altendance based on the individual needs and circumstances of the child. Skrategies we
may use to suppork you include:
f\ssign them an adult who will meel and 9reef them, Implemenf
sol:t starls,
~ Work based around EBSA (Emotional Based School Avoidance). Reg ular

check in's fo review provision

MGI(E referrals lJ: deemed I'LECZSSGIH.

To Plan the correct support, we will alwaHs invile Parents and Puplls lo altend a meel"mg
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to discuss the concerns and devise a Plan lo suPPorl’ the child's regular oltendance.
Support OJ:J:ered to J:amilles will be child-centred and planned in discussion and

agreemenf WiH‘l bOH’l Parents and PUPllS.

56 Persistent Absence, Severe Absence and er use Of legal inter‘venhons

A Pupil becomes a 'Persistent absentee (PA) when their altendance drops to 90% and
below for any reason. Over a J:u” academic year this would be 38 sessions (|9 ClCl.ljS).
Absence al this level could cause considerable damage, lo a child's educational

oukcomes.
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A PUPll- becomes a ‘severe absenkee' (SA) when H’lelr aﬂendance drops tO 500/0 and below
_FOI" % reason. OVCF a PU“» GCGdeiC Hear H'LLS WOUl»Cl be |CIO $essions (q':_) dGHS). Absence Cl-t

this level is causing considerable clo,mage lo o child's educalional cutcomes.

The altendance of all Pupi[s at our school are monifored fo Ldenhj:g children who are PA,
or are on frack lo becoming PA. Where emerg'mg concerns are ldenhfied we will Lnshgake
aPProPrlate and hme[g interventions as oullined in the seclion above.

Referrals maH OlSO be made lfO exl:emal agencies J:OF fargeted SUPPOFt. InClUSLOI’L SUPPOFI:

Service (1S9) | Hampshi,re Counlﬁg Council (hants.gov.uk)

IJ: Parents Fo,ll lo engage with suPPork and their child continues to have unsal’LSJ:actorH
altendance/ Puncfuall@, a recluest may be made to the Local Aquoril’H b pursue legal
Proceeclings either H’urough a Penauy nohce, consideration of an Educalion SuPervls'Lon

Order or prosecuhon via the Magistrates' Court.

Parents I;ound guilfH of J:ail‘mg to secure their child's regular altendance af school under
the provisions of the Educalion Act 1996, will receive a criminal record and a maximum
Penaltg of o £1000 J:'Lne under a Seclion 444 (1) Offence or a £2500 J:'Lne or up lo a 3-
month prison senfence, under a Section 444 (la) offence.

In line with Hampshire Countg Council guidance, we will nohJ:H the Inclusion Support Service

OJ’J OH reduced hmefables as soon as a plan hCLS been agreed.

6. Relal’ed Policies

To underpln the values and ethos of our school and our intent to ensure that puplls ol our
school altend school regularlg and reach their ]:ull Potenhal, the J:ollowing Policies are

'Lntegral bo this approach:

Safeguarding 1ncluc1'mg child prcfechon. Medical
needs.

Admissions.

Anh-buuging.

SPecial educalional needs. Teaching
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and learning.

Behav iour cmd rewarcls.



7. Sfatutorﬂ Framework

This Polch has been devised in accordance with the following leg islalion and guido,nce:

: Working togeﬂier lo improve schaal altendance, DJpE, (August 2024) Schodl
~ altendance ]parental responsibili@ measures, DJpE (J anuary 2015) Children
: mlss'mg educahon, DJpE (Selpfember 2016)

Keelp‘mg children sage in educahon. DJpE (Sepkember 2024)

Working fogeﬂier lo saJpeguard chilclren, DJFE (J ulH 2023)

8. Appendices

The ]:ollow'mg pages contain appenclices relevant to this PolicH.
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APPeﬂdiX IZ Example lCGVB O‘F absence request ]:orm

Recluest tO CI.UHI.OFISC absence from SCI‘lOOl due tO excephonal circumstonces

Schools are oan able fo authorise absence from school in excepl'ional circumslances.
In mo,|<ln9 a requesk for an authorised absence from schaol you will need fo explain
WI‘IJ:I the circumstances are excePhonal. Please nole: There is no general righl’ bo
authorised absence for @ J:amilﬂ holiclag. If you lake your child out of schaol withoul
permission the absence will be unauthorised, and the local aukhori[ﬁg will consider legal

acl.'io n.

YOU are advisecl not l'O mo|<e ang arrcmgemenlfs unhl HOUI‘ request I'lGS bcen

considered-

Section A - to the headteacher, | wish to apply for

Child's name: Class:

To be authorised as absent from school (please include dates and time):

from to (inclusive
dates)

If your child has siblings that are also applying for a leave of absence, please enter
their name and school below:

Child's name(s): School(s):

Section B Please explain why you are applying for an authorised absence
and the circumstances which maoke your application exceptional; and
therefore, the leave cannot be taken within the normal 1 3weeks holiday your
child has from school. If you are requesting authorisation to attend a specific
event, please confim the date of the event and explain your tfravel
arrangements. If you require additional space, please contfinue on the other
side of the page.

Section C | am the parent/carer with whom the pupil normally resides. The
information | have given on this form is comect.
Signature (parent/carer): Date:
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Education (Pupil Regisiration) (England) Regulations 2006 have been
amended (as of 1 September 2013) to prohibit the proprietor
(headteacher) of amaintained school granting leave of absence to
a pupil except wherean application has been made in advance and
the proprietor considers that there are exceptional circumstances
relating to the application.

Section D - for school use only.
Tick as appropriate.

[[]1Request approved for number of days from the dates and times

A personal discussion with you is requested. Please contact:

Request not approved as the circumstances are not considered to constitute an exceptiona
reason and/or the impact of this absence will affect your child's educational progress.

PLEASE NOTE: This leave of absence form serves as a Warning to parent/carer. Any
unauthorised absence during this period may be subject to a Penalty Notice OR may result in
a prosecution if two previous penalty notices have been issued in a rolling three-year period

A Penalty Notice may be issued per parent/carer, per child (i.e. if two parents have fwo
children this may result in four Penalty Notices - two Penalty Notices per parent).

Headteacher: Date:

Current attendance rate:

Continuation of section B (if required):




APPendix 2: Example rePIH to leave of absence for holidaﬂ requesl’ Hmt wi.ll lead to a ]:ine.

Dear Parent's name,
RE: Absence during term time — Child Name (Child DOB)

Thank you gor your aPPl'Lcahon for absence in ferm lime for Child's name. Whilst we
aPPreciate your clrcumstances, North Baddesle3 Junior School does not approve any
absences cluring term time unless theg are due lo excephonal circumstances as per the

9uidance from H’Le Departmenf Of Educal’ion.

The r‘ahonale behind this decision is thal the Government has Provioled evidence thal

sahs]:actorg Progress Cl-t SCl’lOOl. is thI"tlg depenclenl’ an OHBHJGHC&

North Boddesleg Junior School works cl05613 with the Inclusion Support Service and LJ: you
choose o lake your child out of school for the above unaulhorised leave. we will nohJ:H the

local aukhoritg and J:uerer aclion including legal aclion may be considered.

Please note that such o Penalkg is issued lo each Parent por each child taken oul of school.
A first Penall’g Notice is a f‘me of £80 which increases to £160 LJ: not Paicl within the J:irst 2l
daHs. Thereafter i the Penalfg remains unpaicl aj:fer 28 daHs this may result in legal aclion
be faken agalnsf you. A second Penalh:l notice may be issued if you Previouslg received o
PenalkH Notice in respect of the same child in the Prececling fhree—ﬂear Period. You have
up o 2 dcu:]s to pay £160 with no ophon for this second ofpence o be clischarged al the lower
rale of £80. Parenls have a dutg to ensure their child'sregular altendance al school and

failure to do sois an ofpence under Seclion 444(]) of the Educalion Act 1996.

I have noted the dates thal Child Name will be absent from North Baddesleg Junior

School, Dales of leave and the reglsfers will be marked with the G code (unauthorised
familH holidag) or this period.

If leU WOU-[Cl lil(e tO diSCUSS H'Le mal’ter J?UI"H'LZF, Please COHtOCl’ H’LZ SCHOO[ an 02380
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00 or email school.odpdpice@norﬂlbaddesleg-jun.Hants.sch.u,k

Yours sincerelg,

Miss L. Wootten
Headleacher
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APPendix 3: Aﬁendonce PolicH Quick Guide for Parents

Altendance Policg Quick Guide for Parenls

Ne GXPQCI' PUPilS tO aH’end SCl’lOOl fOI" |OOO/O Of H'me academic HQGI".

YOU can SUPPOFt BOUF Child tO |’10V6 exccllent attendonce bH tal(mg

HIGSC steps:

~ Ensure your child arrives on fime for schaol every doH and is readH lo learn.
/:\rrlving aJ:ter regisfro,hon is recorded as an unauthorised absence. Pupils musk
be in schaol bU 08:50 am.

' If your child appears o be oan lethH unwell, send them in lo school. We have
staﬂ: who will conltacl you Lf their condilion deleriorales.

Boo|< any medical aPPoinkments ou,kside of school hours. IJ: H"L'Ls is unavoldable,

Please book for as late in the afkemoon as Possible and inporm the school of
appolntmenfs in advance.

' Suppla a copy of the aPPo‘mtmenf card or hospltal lelter iJ: your child has an

aPPo'mfment dur'mg school hours.
IJ: your child becomes reluctant fo qo bo school or you need Help, please contact the

SCI’IOOl. immediatell:]; We are more ltl(elH kO |:)e able tO WOl”l( kogether kO SO[VE GHH PFOI.')[GITI.S if

we O,Ct EOI"[H.
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o » Excellent - Children are accessing all learning opportunities
98-100%

* Good - Very few learning opportunities are missed

Risk of underachievement
Up to 10 school days absent in an academic year

High risk of underachievement
Up to 15 school days absent in an academic year

» Severe risk of underachievement
SecrA| o Upwards of 22 school days absent in the academic year

* Extreme risk of underachievement
L » Upwards of 22 school days absent in the academic year

On the dog' absences: whal should I do if my child is not 'J:if to go into school?

On each clo,H your child is unfit to come o school, Please reporf this absence us‘mg the
absence reporhng J:unchon on ParentMail or call the Altendance line on 02380 41100
bej:ore 850am lo let us know. In the message, you must leave your child’s I:ull name, year and
class and g‘we the specij:ic reason cor absence. The inJ:ormo,hon you give will be recorded

on our Official register.
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I_COVG Of Absence

There mag |3€ excepl’ional Ci»FCLLITlStCH’l»CQS where IjOU I’LGBC[ I:O reclueslf a IBOVG Of absence
_FOF‘ HOLLI” Chi.ld. Please use our 'Leave Of absence requeslf' ]:orm kO ma|<e H’uese tHPBS O‘F requests.

The _FOFm should |3€ submiﬁed in o,clvo,nce Of H’le leave OJZ absence, via recephon or khe SCI’LOO[

OH;'Lce email. Scl’tool.odpfice@norkhbadclesleH—jun.hants.sch.u|< . You will receive o letter in

response, to o,clvlse LJ: H‘te recluest has been gronted or declined.
Punctualitg

Pupils are expected to arrive on lime for schoal in the morning and for every lesson clurlng

the daH. Your child is late to schodl lJ: Hmeg are nol Present in the classroom bH 08:50am.
The Governmenl remains very clear that no child should miss school aParf from in
excephonal circumstances and schools must continue to take sfeps to reduce absence lo

supPorf children’s altainment. | hope we can counl on your suPPort in this malter.

Please contact Hannah Saint or Hermoine W'Llcleuj — Altendance oH:i.cer/ Home supporf

worker iJ: you recluire any supporlf with ensur‘mg your child's regular school altendance.

36


mailto:School.office@northbaddesley-jun.hants.sch.uk
mailto:School.office@northbaddesley-jun.hants.sch.uk

APPendix 4: AH’endance Polch Quicl( Guide _For

Students Altendance Policg Quick Guide

for Students

Roles and responsibilihes:

/\ll rnembers Of H‘I-B SChOOl. communitg at NOFH‘I Buddesle‘tj ]uni.or have l"OvaS and

responslbihhes in Promohng and ensuring good attendance and Puncfuahfﬂ.

Role of the pupils:

Puplls have a responsibi[ifg lo themselves and others to PLO’H a Posihve role in the life of the

school and to make the most of the educalion oPPorl'unil'ies available.

Al Pupils will
 Ensure that HueH altend school regularlg and on time.
~ Be aware of their current altendance record and targeks.

~ Beaware of the consequences of poor altendance or kruancg. Arrive lo
lessons punckuallg.

Not leave schaol without Permission.

InJ:orm a lrusted adult tJ: l’Heg J:eel that l’heg are I::eing bullied or J:eel unhappg in

SChOOL
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APPendix B Aﬂendance codes

The fOllOWing codes are talten from worlting TOSCH’ICF tO IMPFOVQ SChOOl
Auendance

Code

38

Definition

Prese nl’ (o,m)

PI"@SB nt (Pm)

Late arr'wal

Oﬂ:-sike educational
achvitﬁ aPProved bg the
school.

Schools must also record the

nakure Of H’LB QPPFOVCC[

educalional achvil'q.

Dual registered

/\Hending educalion Provislon
arranged bH the Local Aukhoritg
Sclwols must also record the

nature OJ: Hme Provision

SPorhng achvihj

Scenorio

PuPil is Present a mornin9 registrahon

Pupll is Presenk al afternoon regiskrohcn

Pupil arrives lale Before reglster has closed

Examples of nalure of achvihj
o ) Atkending taster daHs al couege
) Aktendlng courses af co“.ege

e 3 Akkencl'mg unreg istered
alternahveprovision arrangecl bU the
school

PuP‘Ll is al’tending a session al ancther sethng where

l’hea are also re.gisterecl

. Aftending courses al co“ege
. Akfending unregislfered alternahve Provlsion such as,

home fuforing

The PuPLl is aHending a Place foran aPProved

educalional achvitg that is a sPorhng achvitg



Code

Educational visit or trLP

Atfendlng work experience

Definilfion

Al)senl’ - ICOVC 0]: 0".’)56“68

Cl

C2

39

L€0V€ Of 0[)56 nce

for
excephonal circumstances
Genera“g, a need or desire fora
holidaH or other absence for the
and

recreahon WOUld nolﬁ conshtul’e an

PUFPOSG OJ: lelsure

excephonal circumskance

Leave of absence for the purpose
Of Parhcipahng in a regulatecl

PBT‘IOFMOHCC ar

reg ulakecl

un erkakingi
emploq men abroad

Leave of absence gor a
compulsorH school age Pupi[

subjecl’ to a Parl’- lime timelable

An educalional visit or trip arranged bH or on behalf

Of H’le SChOOl and SUPGWiSEd bH a member OJ: SChOOl

sl’aﬂ:
The PuPil is alitencllng a Place for an GPProvecl

educalional GChVitH thal is work exPerLence
Provided under arrangemenks made bg a local
aulfhoril'ﬂ or the school as Park of the Pqus

ecluco,hon

Scenorio

Schools must juclge each aPPlicahon mcl'widuo,ug
considering the speciJ:Lc J:acts and circumstances and
relevan/ background context behind each requeslf.
Where a leave of absence is 9ro,nted, the
school will defermine the number of daﬂs a Pupi[ can

be absent J;rom SChOO[

All schools can granf leaves of absence for Pupils ko
undertake emplogment (Pald or unpo,id) during

SC hOOH’lOUFS

All Pupils of compulsorg school age are enlitled to a

Fuu-hme educalion. In excephonal

ve I"H

cir‘cumstonces,where it isin a PuPil's besf lnferesfs, H‘Lere



Jl

Code

Excluded

Ilness (not medical  or

denlal GPPoinfment)

Inkerview

Medical aPPOLnfment

Religious obser’vance

Stud&l lEGVB

Parent trcwell'mg for

OCCUPOhO nal PUFPOSGS

NOI‘L-COI’TIPU[SOI"H SChOUl 096 PUPL[

nof requlr‘ed tO akkend SChOOL

Definition

may be a need for o temporarg Park-hme limetable

to meel their individual needs

SusPended ar PermanenH.H €XClUd€d and

no alternahve Provision made

The Pupil is unable lo aHencJ, due lo illness (both
Phgslcal and menlal heallh related). Schools should

advise Parents lo nohfﬂ them on the J:irsk daH the
child is unable lo altend due lo illness

Akkending an inferview for emPlOHmenk
or por admission o another educational

institution

Mkending a medical or dental appoinkment
The Pupil is absenl on a daﬂ that is exclus'welﬂ sel

aparli for religious observance bH the rengLous

bodg the Parenl’(s) belong lo
Studging fora Public examinalion. Musl be used

sparing lH with revision opporkunlhes in school

The Pupil is o mobile child and their Parenk(s) is
travelling in Hle course of Hmeir h"ade or Bus’mess and

the Pupil is kraveuing with them

Scenario

Absent - unable tO attend SChOOl I)CCGUSC GJZ unavoidable cause

40



Yl

Y3

Y4

Y5

Y6
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Unable tO GHQHC[ H’LB SChOOl

because Of a lGCI( OJS access

arrang e ments

Unable tO aerncl due tO transpork
normaug PrOVidCd nok being

available

Unable l’O aHend due I:O

widespread disruphon to travel

Unable tO attend clue kO PCII"k OJ:

the school Premises being closed

Unable to altend due to the

whole school sile being

unexpeckedlg closed
Unable to altend as PuPil is in

criminal jushce defcnhon

Unable o altend in accordance
with Public health guidance or

lGW

Uno,ble tO akkend ID?,CCLU..SE OJ:

On\Lj OH’LCF uncwoiclable cause

This is linked fo kranspork not other access

orr‘o,ngeme nks

The school is nolt within wa”('mg distance Of the
Pupil‘s home and the h‘ansporl’ lo and from the
school l’Hak is normalll:] Provided for Hme Pupil bH the

school or local aul’horih:l is nol available

Adve rse WQGHH?. r

In Police cle.tenhon, remanded to Houﬂm detenhon,
awaihng trial or sentenclng, or delained under a

S€ nfe nce O‘F de kenhon.

An emergency has Prevenl!ed the Pupil from
a”encl'mg. The unavoidable cause must be
somekhing l’hat aJ:J:ects Hle PuPiL nof J'usk l’he

PGFGI’LI:.



Code De_l:inihon

Unauthorised absence

G Unauthorised holidaH

N Reason for absence nof Hef
established

0] Absent in other or unknown
circumstances

U

Arrival aJ:fer registrahon

Code Dej:inihon

Administrahve Codes

Vi Prospechve Pupil not on

admission regisker

# Planned whole SCHOO[ closure
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Scenario

Holldag not 9ranted l:)l:J the school

PU,PLL is absenk JIOI‘ an UI’II(HOWI’I- reason (les COC[E
SI’IOUlCl ID@ amended when Hme reason emerges, or
FGPlGCGd WIH‘L COC[@ O Lf no reason J:OF' absence hGS

been Provided aJ:ter a I"CCLSOFIO-IDIG amount O‘F hme)

Where no reason for absence is established or the

school is not sahs]:ied thal the reason g'wen

A PuPil has arrived late afker the register has closed
but before the end of session.

Scenario

To enable schools to sel up regiskers in advance of
PuPi[s jo'm'mg the schodl lo ease administration

burcle ns.

Whole school closure due to hah:—kerm/hank
ho[idag/INSET dalj/use of whale schodl as Pouin9

stalion



